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A	  SOLUTION	  FOR	  DOCUMENT	  MANAGEMENT	  
	  
Scan	  and	  upload	  documents,	  conveniently	  attaching	  them	  to	  a	  Gradebook	  assignment	  
Teachers	  know	  that	  some	  assignments	  come	  with	  a	  little	  extra	  attached!	  With	  the	  LMS,	  
attaching	  helpful	  directions,	  worksheets,	  and	  handouts	  is	  remarkably	  simple	  when	  new	  
assignments	  are	  created.	  The	  “Drag	  and	  Drop”	  design	  lets	  teachers	  select	  a	  file	  from	  their	  
computer	  and	  drag	  it	  into	  a	  file	  upload	  box,	  and	  the	  scan	  icon	  makes	  it	  fast	  to	  include	  hard	  
copies	  into	  Focus.	  Don’t	  worry,	  there’s	  plenty	  of	  storage;	  attach	  as	  many	  files	  as	  you	  need!	  
Students	  can	  download	  attachments	  when	  they	  access	  their	  assignments	  and	  grades.	  

	  
Students	  can	  download	  attached	  documents	  and	  upload	  completed	  assignment	  
With	  intuitive	  and	  powerful	  document	  management	  capabilities,	  Focus	  is	  every	  student’s	  new	  
best	  friend.	  Completed	  assignments	  can	  be	  uploaded,	  edited,	  and	  stored	  with	  the	  teacher’s	  
posted	  assignment,	  so	  there’s	  no	  wait	  to	  turning	  in	  completed	  work,	  and	  no	  risk	  of	  losing	  or	  
forgetting	  any	  document	  throughout	  the	  year.	  When	  their	  assignment	  has	  been	  graded,	  
students	  can	  download	  a	  copy	  that	  includes	  their	  teacher’s	  feedback	  at	  any	  time.	  
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A	  SOLUTION	  FOR	  DOCUMENT	  MANAGEMENT	  
	  
	  
	  

	  
	  
	  
	  
	  
	  
	  
	  
The	  seamless	  grading	  solution:	  annotate	  with	  better	  feedback,	  and	  score	  in	  less	  time	  
Uploaded	  student	  files	  are	  attached	  to	  Gradebook	  assignments,	  and	  already	  catalogued	  by	  
date,	  class	  period,	  and	  student.	  Download	  them	  with	  the	  download	  icon,	  or	  simply	  use	  the	  
View/Annotate	  icon	  to	  open,	  review,	  and	  score	  documents	  directly	  in	  the	  LMS.	  The	  LMS	  
includes	  several	  annotating	  tools	  to	  provide	  feedback,	  including	  a	  number	  of	  comment	  boxes,	  
colored	  highlights,	  and	  formatted	  text	  and	  draw	  options.	  

	   	  
	  Use	  a	  variety	  of	  tools	  and	  formatting	  options

	  

	  
	  Authored	  comments	  display	  alongside	  assignments
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A	  SOLUTION	  FOR	  DOCUMENT	  MANAGEMENT	  
	  
Parents	  stay	  connected	  with	  their	  own	  access	  to	  view	  assignments	  and	  teacher	  feedback	  
The	  LMS	  keeps	  parents	  in	  the	  loop	  with	  teachers	  and	  student	  performance.	  Parents	  can	  view	  
their	  student’s	  assignments,	  including	  the	  annotations,	  equipping	  parents	  a	  more	  complete	  
view	  of	  the	  classroom.	  	  
	  
	  

	  
	  
	  
	  
	  

	  
	  
	  

	  
	  
	  
	  
	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	   	  

Parents	  have	  a	  complete	  view	  of	  their	  student	  in	  Focus.	  
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A	  TOOL	  FOR	  QUALITY	  ASSESSMENT	  
	  
Tests	  are	  comprised	  of	  your	  own	  questions	  that	  feature	  a	  number	  of	  multimodal	  tools	  
	  With	  Focus,	  teachers	  and	  administrators	  have	  the	  option	  to	  add	  a	  test	  in	  the	  same	  easy	  way	  
that	  they	  add	  an	  assignment.	  Tests	  in	  the	  LMS	  contain	  user-‐made	  questions,	  which	  are	  easy	  to	  
create	  with	  several	  question	  types	  and	  a	  variety	  of	  intuitive,	  yet	  powerful	  content	  tools:	  
numerical	  and	  text	  editors,	  audio/video	  embedding,	  links	  to	  literary	  passages,	  and	  more.	  
	  
These	  tests	  can	  be	  printed,	  and	  also	  taken	  directly	  in	  Focus	  where	  the	  scores	  sync	  automatically	  
to	  the	  Gradebook.	  Tests	  can	  be	  assigned	  to	  the	  Test	  History	  feature	  in	  Focus,	  so	  the	  assessment	  
tools	  can	  be	  used	  to	  track	  a	  student’s	  progress.	  	  

	  
	  
	  
	  
Equip	  your	  students	  with	  the	  test	  taking	  tools	  they	  need	  to	  succeed	  
When	  students	  take	  tests	  in	  Focus,	  there	  are	  a	  number	  of	  resources	  that	  teachers	  can	  activate,	  
like	  scratch	  pads,	  calculators,	  and	  time	  clocks.	  
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A	  TOOL	  FOR	  QUALITY	  ASSESSMENT	  
	  

Stay	  connected	  and	  creative	  by	  sharing	  resources	  with	  other	  educators	  
Teachers	  and	  District-‐level	  administrators	  can	  share	  test	  questions,	  lessons,	  and	  activities	  with	  
each	  other.	  The	  advantage	  with	  shared	  resources	  improves	  the	  work	  quality	  in	  the	  classroom,	  
creation	  of	  standardized	  lessons,	  tests,	  and	  assessments	  across	  the	  District.	  Teachers	  will	  have	  
access	  to	  a	  larger	  pool	  of	  test	  questions	  for	  faster	  test	  creation	  through	  the	  collaborative	  effort.	  	  	  

	  
Create	  Adaptive	  Tests	  that	  are	  based	  on	  standards	  
In	  Focus,	  the	  Adaptive	  Test	  feature	  allows	  teachers	  and	  administrators	  to	  select	  standards	  to	  
create	  tests.	  Their	  students	  can	  work	  through	  a	  test	  that	  has	  been	  arranged	  by	  cognitive	  
complexity,	  only	  progressing	  to	  more	  difficult	  levels	  after	  the	  more	  simple	  questions	  of	  the	  
preceding	  level	  are	  correctly	  answered.	  	  
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A	  TOOL	  FOR	  QUALITY	  ASSESSMENT	  
	  
Stay	  on	  top	  of	  student	  performance	  analyses	  with	  LMS	  Reports	  
Focus	  provides	  several	  tools	  and	  reports	  for	  teachers	  and	  
administrators	  to	  analyze	  student	  performance.	  Item	  analysis	  is	  
available	  for	  individual	  test	  questions,	  and	  the	  Standard	  Test	  Report,	  
Adaptive	  Test	  Report,	  and	  Analyze	  Test	  features	  provide	  an	  overview	  
of	  student	  performance	  on	  tests.	  Teachers	  and	  administrators	  can	  
also	  analyze	  student	  proficiency	  in	  specific	  standards.	  	  
	  
	  
Analyze	  overall	  student	  performance	  for	  every	  test	  question,	  and	  
track	  their	  progression	  throughout	  the	  year.	  
	  
	  
The	  Adaptive	  Test	  Report	  provides	  a	  color-‐coded	  chart	  of	  students’	  results.	  Teachers	  can	  stay	  
proactive	  with	  their	  lessons,	  as	  the	  diagnostic	  tool	  does	  not	  populate	  the	  Gradebook.	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
Review	  overall	  student	  
performance	  in	  
standards-‐based	  tests,	  
analyzing	  the	  
students’	  progression	  
with	  more	  cognitively	  
complex	  questions. 	  
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A	  TOOL	  FOR	  LESSON	  PLANNING	  
	  
Keep	  every	  school	  up	  to	  speed	  with	  District-‐wide	  curriculum	  guides	  
Focus	  provides	  Districts	  with	  the	  ability	  to	  develop	  District-‐wide	  curriculum	  guides,	  which	  can	  
be	  assigned	  to	  specific	  course	  numbers.	  Curriculum	  specialists	  can	  include	  unit	  and	  lesson	  
components,	  files,	  links,	  assignments,	  and	  other	  lesson	  resources,	  along	  with	  specifying	  unit	  
and	  lesson	  dates	  for	  pacing.	  Focus	  also	  includes	  the	  ability	  to	  set	  restrictions	  on	  what	  teachers	  
can	  modify	  after	  importing	  the	  guide.	  	  

	  

	  
Create	  Course	  Plan	  
Teachers	  can	  quickly	  and	  easily	  import	  District	  curriculum	  guides,	  create	  course	  plans	  from	  
scratch,	  or	  import	  Focus	  course	  plan	  files	  shared	  by	  other	  teachers.	  Focus	  provides	  a	  variety	  of	  
resources	  for	  lesson	  planning,	  including	  the	  ability	  to	  attach	  files	  to	  lesson	  plans,	  provide	  links	  
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to	  web	  content,	  embed	  videos,	  create	  discussion	  forums,	  link	  assignments	  and	  tests,	  and	  assign	  
standards.	  	  	  

	  
	  
	  
Create	  Course	  Web	  Pages	  
The	  Course	  Web	  page	  feature	  allows	  teachers	  to	  create	  web	  pages	  to	  convey	  important	  
information	  to	  students	  within	  Focus.	  Web	  pages	  are	  a	  great	  way	  to	  include	  resources	  such	  as	  

course	  syllabi,	  classroom	  rules	  and	  
expectations,	  links	  to	  helpful	  websites,	  and	  
important	  announcements.	  Students	  access	  
the	  course	  web	  pages	  directly	  from	  the	  
Student	  Portal.	  
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Review	  Teacher	  Lesson	  Plans	  	  
In	  Focus,	  administrators	  have	  quick	  access	  to	  both	  the	  curriculum	  guide	  catalog	  and	  teachers’	  
lesson	  plans.	  School	  administrators	  can	  view	  lesson	  plans	  in	  a	  drill-‐down	  view,	  or	  in	  a	  .pdf	  
format	  that	  can	  also	  be	  printed.	  

	  
Administrators	  also	  have	  the	  ability	  to	  review	  and	  approve	  teacher	  lesson	  plans.	  

	  


